


¢ [POMICBATH CPOK IMOJB30BAHUA JOKYMCHTAMU,

e mony4arh OMOIHOTEYHO-OUbIMorpaduyeckre HHPOPMALMOHHbIE 3HAHUS, HABBIKK U YMEHUS
CaMOCTOSTEIILHOT'O MOJIb30BaHUs pecypcamu U yciyramu MBI

® [0Jb30BATHCS ABTOMATH3MPOBAHHBIMU pabounmu Mectamu (APMBbI st mosbp3oBareneit),
OpPTraHU30BaHHBIMH B YUTAJIBHBIX, KOMIBIOTEPHBIX 3ajlaX AJIsl TOMCKA MH(OPMAIK B YU€OHBIX U
HayYHBIX IeNsixX B 6a3ax panubix MBI u cetn UuTtepHer;

® yYacCTBOBATh B MEPONPUATHSX, TpoBOoAUMBIX MBII;
® OKa3bIBaTh MpaKkTUUECKyIo nmomoipb MbII;

e oOpamarbcs A pa3penieHust KOHQJIUKTHOW CUTYalluy K PYKOBOIUTEIIO Y UPEKICHHS.

3.2. HHoan3oBareaun UBLI 00s3anbI:

e coOmoaTh MpaBuia moap3oBanus MBL;

e 0OepeXHO OTHOCHUTHCS K MPOU3BEACHHUIM TIeyaTu (HE BBIPHIBATH, HE CTUOATH CTPAHMIIBI, HE
JcJIaTh B KHUT'aX HOI[‘-IépKI/IBaHI/II\/JI, HOMGTOK), a TaK)KC TOKYMCHTAM Ha 3JICKTPOHHBIX HOCHUTCIIAX,
000pyIOBaHUIO, UHBEHTAPIO;

¢ [MOAACPIKUBATH IMOPAJAOK PACCTAHOBKU JOKYMCHTOB B OTKPBITOM OOCTYIIC I/IBH, HC BBIHUMATb
KapTO4YCK M3 KaTaJIOrOB U KaPTOTCK, HC BHOCUTD W3MCHCHH B BJIGKTpOHHBIﬁ KaTtajor,

¢ [I0JIb30BAThCs HCHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B ITIOMCIHICHUHN I/IBH,

e yOGenuThCs NMPH MOITy4YEHUH JOKYMEHTOB B OTCYTCTBHHU A€(PEKTOB, a Ipu 0OHApyKEHUH
npouHpopMupoBath 06 3ToM padoTHuka UBL;

® PacHHCHIBATHCS B YMTATEIHCKUX POPMYIIsIpax 3a Kax bl MOTYyYeHHBINH JOKYMEHT
(uckmrouenue: yyammecs 1 — 4 kiaccoB);

e BO3BpalaTh JOKYMEHTHI (KHUTH, yYeOHUKH, Tepuoandeckue naaanus, qucku) B UBL B
YCTAHOBJICHHBIE CPOKH;

e 3ameHsTh JoKyMeHThbl MBI B ciyyae ux yTpaThl WM MOPYM PaBHOLEHHBIMU JOKYMEHTaMH MO0
KOMIIEHCUPOBaTh yiepO B pazmepe, ycraHoBieHHOM [IpaBunamu nonb3osanus MBL;

® TOJHOCTBIO paccuuThiBaThes ¢ MBI o ncreyeHun cpoka o0yueHHs WK paboThl B YUpeKACHUU
(ITonp3oBatenu, He paccunTtaBunecs ¢ UBLl, B cienyroniem yue6HOM roy He 00CTyKUBAIOTCS);

® ©XKeroaHo B Hauaje yueOHoro roaa [lonb3oBarenu MBI 06s3aHbI MpoTH NIEpEPETUCTPALIHIO;

e cobmonats [Ipasuna nons3oBanus MBLL. [Tonp3oBareny, HApyIIMBIINE UX WU IPUYUHHUBILNE
WBI] yiep6, KOMIIEHCUPYIOT €r0 B pa3Mepe, OIlpeIeIIeMOM aIMUHUCTPAIEH B KaXIOM
OTJIEIbHOM CJIy4dae, a TaK)Ke HECYT UHYIO OTBETCTBEHHOCTD B CIyYasiX, IPEeIyCMOTPEHHBIX
NEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

4. ITopsipok mouab3oBanus ycayramu UBII.

4.1. 3anucek yuarmierocs o6meoopazoBaTenpbHOro yupexaenus B MBI mpou3BoauTes mo cnucky kiacca
B MHIMBUAYAIBHOM HOPSIKE, a IeJarornuecKruX Wi MHBIX paOOTHUKOB 00pa30BaTeIbHOM
OpraHu3aluy, poauTeNell (MHbIX 3aKOHHBIX MPeICTaBUTENEeH), CTOPOHHUX I0JIb30BaTesei — Mo
Macropry.

4.2 .Ha xaxxnoro nosib3oBatens MBI 3anonasiercst untarenbckuit GopMyssip YCTaHOBIECHHOTO oOpasiia
Kak JIOKYMEHT, JAar0lIUi MpaBo MoJib30BaThes ycayramu MBI,



4.2. Ilpu 3anucu [lons3oBaTenu g0MxKHBI 03HAKOMUTHCS ¢ [IpaBunamu nons3oBanus MBI u
MOATBEPAUTH 0053aTENILCTBO 00 UX BBHIMOJIHEHUH CBOEH MOAMKUCHIO HA YUTATEIBCKOM (POpMYJIspe.

4.4 Ilepepeructpanus [Tons3oBarenein MBI npousBoauTcs €xxeroHo.

4.5 Yurarenbckuii GopmyIisip GUKCHPYET AAaTy BhIIAYH ITOJIH30BATEIO JOKYMEHTOB U3 OH/A U UX
Bo3Bpaienus B UBLI.

5. Ilopsinok moib30BaHusI A00HEMEHTOM.
5.1. MakcumMainbpHble CPOKH MOJIb30BAHUSI TOKYMEHTAMU:
e y4eOHUKH, yueOHBIE TOCOOUS — y4eOHBIN TO;
® XYA0XKECTBEHHAs JIUTEpaTypa, u3ydaemas 1o porpamme, — rociie U3y4eHus;
e Hay4yHO-TIONYJIsIpHAs, T03HABATENIbHAsL, XyJ0KECTBEHHAs JIuTeparypa — 1 mecs;
® [IEpUOJIMYECKUE U3AaHUs, U3/1aHUs MTOBBILIEHHOr0 cipoca — 10 qHei;
® MHOI'OTOMHBIE U3JJaHUs - HE OoJiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

® HC INOJJICKAT BbLAAYC HA JOM PCAKUC, HCHHBIC U CIIPABOYHBIC U3/JaHUs, a TAKKC JOKYMCHTLI Ha
QJICKTPOHHBIX HOCUTCIIAX.

5.2. Ilonb30BaTeNM MOTYT MPOJIUTH CPOK TOJIB30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIPOC
co cTopoHbl Apyrux [lonp3oBaTenei.

5.3. KoandecTBO BhITaBaEMBIX U3JaHHMI Ha aDOHEMEHTE 3a OJHO ITOCEIICHHUE:
e s 1-4 kiaccoB — 10 3 TOKYMEHTOB;
e s 5-8 KJIacCOB — /10 5 TOKYMEHTOB;
o s 9-11 xmaccoB — 10 7 JOKYMEHTOB.

5.4. Ilonp3oBarenu (3a UCKIIIOYEHUEM ydaluxcsi 1—4 KJ1accoB) pacluChIBAIOTCS B YUTATEIbCKOM
(dbopMyIspe 3a Kax/Iblil 3K3eMIUISIp U3/1aHUI; BO3BpAIllEeHUE TOKYMEHTOB (PUKCUPYETCS MOAIUCHIO
corpyanuka UBILI.

5.5. He pa3pemaercs nocemars MBI B BepxHel onex/ie; HapylaTh TUIIUHY U MOPSA0K B TOMEIICHUIX
UBIL; 3axoauts 6e3 paspemienus cotpyauuka MBI B cioyxeOHbIE MOMEIIEHHS M KHUTOX PaHMJIHIIA.

5.6. 3anpernieHo BEIHOCUTH TOKYMEHTHI O€3 paspenienus cotpynnukoB UBLI. B ciyyae napymenus
3TOTO MpaBUJIa, IOJB30BAaTEIN MOTYT OBITh JIMILIEHBI NTpaBa nojab3oBaHus MBI Ha cpok, onpenensemblit
corpyaarkamMu MBI B kaxJ10M OTZIETBHOM CiTydae.

6. IlopsAOK M0JIL30BAHUS YN TAJIBHBIM 32J10M.

6.1. 3HI_II/IK.HOHCI[I/II/I, CIIPAaBOYHLBIC U3AaHHUA, PEAKHUC U ICHHBIC KHUTH, a4 TaKIKC JOKYMCHTBI, UMCIOIIIHUCCA
B CAUHCTBCHHOM 3K3EMIIIAPEC, BEIAAOTCA TOJIBKO IJIA paGOTBI B YUTAJIbHOM 3aJIC.

6.2. KonnuecTBo JOKYMEHTOB, BbIJIaBAEMbIX B YUTAIIBHOM 3aJI€, HE OTPAaHUYMBACTCSI.
7. Ilopsignok BbIIa4YU Y4eOHNKOB U Y4eOHBIX MOCOOMH.

7.1. Y4eOHUKY BBIIAIOTCS B HaYayie y4eOHOT0 rojia Ha Kiiace, (hakT uX BhIIAYM (PUKCHPYETCS B )KypHaJe
ydeTa BbIaYl YY€OHHUKOB TI0]] MOAIUCH KIIACCHOTO PYKOBOIUTEIIS.



7.2. Yyamuecs HOIy4arT YIeOHUKH y KJIIACCHOTO PYKOBOJHTENS, (haKT BBIIAYM KaXJIOTO yueOHHKa
(GuKCcUpyeTcsl B IMYHBIX PACIUCKAX YYALIUXCsl; IMYHbBIC PACIIMCKU YYAIMXCs B TEUCHHUE y4eOHOTo roja
xpanstes B UBL. B uckimounTenpHbIX ciaydasx ydampecs (10DKHUKH, BHOBb ITOCTYIUBILUE U T.I1.)
MoJNy4aroT yueOHuku y corpyauuka MBILI.

7.3. Corpynnuku MBI BipaBe 3aaeprkaTh BblAady y4eOHUKOB yUYaIIMMCS TTPH HATMYUN
3aJI0JDKEHHOCTH 3a PEIBIIYIINI ya4eOHbIH To 10 moHoTo pacyera ¢ MBI,

7.4. B xoHI1le yueOHOI0 rojia BCe yJalluecs CIal0T Bce YUeOHUKU KIIACCHOMY PYKOBOJUTEIIO.
7.5. Boigaua HeoOX0UMBIX Y4eOHUKOB Ha JIETHUN Nepuoj (PUKCHPYETCs B UNTATENbCKUX (HOpMyIIsipax
MO JINYHYIO TOJANKUCH YYaIlIUuXCS.

7.6. Yyamuecs: BBITYCKHBIX KJIACCOB IEPE]] MOIyYeHUEM JTOKYMEHTa 00 OKOHYAHUN Y4eOHOTO
3aBesieHHst 0053aHbI MMOJHOCTHIO paccuuTathes ¢ MBL]. DToT dakT moarBepkaaeTcs JOKyMEHTOM,
BbIIaHHBIM coTpyAHuKOoM WBL] 1 3aBepeHHBIM €ro JTUYHON NOAIUCHI0 (00X0AHOM JIUCT).
[TonTBepxaaronmii JOKYMEHT IPEAbIBISETCS KIACCHOMY PYKOBOAUTEINIO. YUeOHbIe TOCOOHs,
HEOO0XOAMMBIE /IS TIOCTYIUICHUS B Ipyrue Y4eOHbIE 3aBeICHUS, BBIIAIOTCS TOJIBKO MO JEHEKHBIN
3aJ10T (3KBUBAJIEHTHBIN PHIHOYHON CTOMMOCTH yueOHUKa) nocie noiHoro pacuéra ¢ MBI,

7.7. YaebHble mocodus, MpeAHa3HaYeHHbIE 111 paOOTHl Ha YPOKax, BBIAAIOTCSA B KAOMHETHI IO JIMYHYIO
OTBETCTBEHHOCTb 3aBEAYIOLIMX KaOWHETaMU Ha BECh y4€OHBIN IO/,

8. Ilopsigok padoThbl B KOMIILIOTEPHO 30He.

8.1. Pabota I[lonp3oBareneil B KOMIBbIOTEPHOI 30HE MPOU3ZBOAUTCS MO TpadUKy, yTBEpKIEHHOMY
PYKOBOAMTEINIEM OPraHU3alyy U B IPUCYTCTBUM coTpynHHUKa MBI,

8.2. Pa3pemaeTcs[ pa60Ta 34 OJHUM MEPCOHAJIBHBIM KOMIIBIOTCPOM HE Ooiee ABYX YCJIOBCK
OIHOBPEMCHHO.

8.3. Ilonp3oBaTens UMeET ImpaBo pa60TaTB C 3JICKTPOHHBIMH HOCUTCIIAMUA I/IH(I)OpMaI_II/II/I IMOCJIC
npeaABAPUTCIIbBHOTO TCCTUPOBAHUS pa60THI/IKOM I/IBL[ 3anpe1uaeTc;1 HCIIOJIB30BATD 3JICKTPOHHBIC
HOCHUTCIINU, HpI/IHCCéHHLIe MOJIB30BaTCIIsAMMU.

8.4. Ilo Bonpocam noucka napopmanuu B Murepuere [lonb3oBatens 0mKeH 00paTUTHCS K paOOTHUKY
WBLI.

8.5. 3ampemtaercs obparieHue kK pecypcam MHTepHeTa, npeanonararonym omiaTy 1 coJepKaiium
9KCTPEMHUCTCKHE MAaTEPHUATIBL.

8.6. BrirroueHune u BKIIIOYEHHE KOMITbIOTEpa, KCEPOKCa, MPUHTEPA, TENEBU30pa, BUJEOMAarHUTO(hoHa 1
JPyroro o0opyI0BaHUs IPOU3BOJAUTCS TOJIbKO padboTHukamu MBI,

8.7. 3anpeniaercs ocTaBIATh 0€3 TPUCMOTpa padOTaOIIKE KOMIBIOTEPHI, IPUHTEP, CKAaHEDP; BCKPHIBAThH
OJIOKM MUTaHUS KOMIIbIOTEpA U epuQepuiiHbie yCTporCcTBa, KOPIyca MOHUTOPA, IPUHTEPA, CKAHEPA;
Kakoe-TM00 BMENIaTeIbCTBO B YCTAHOBIEHHOE MPOrpaMMHOE O0ecTieyeHre, BKITI0Uasi HK3MEHEHHE ero
HACTPOUKHU.

8.8. Ilonp3oBarenu 00s3aHbl HE JOMYCKATh MOMAAaHUs BHYTPb KOMIIbIOTEpa U Mepu(epuitHbIX
YCTPOMCTB TOCTOPOHHUX MPEAMETOB, )KUJIKOCTEHN U CHIITYYUX MaTEpUAIOB.

8.9. Ilpo1omKHUTENBHOCTD HEMPEPHIBHON pabOTHI 32 KOMITBIOTEPOM — He Oosiee 1yaca; mpocMoTp
BHI€O3aIncel — He O0oiee 1,5 gacos.

8.10. 3anpeniaeTcsi BBIHOCUTH JIEKTPOHHBIE PECYPCHI 3a MPEACIIbl Y UpEKACHUS.



8.11. Ucnonp30BaHKe B KOMIBIOTEPHOH 30HE HH()OPMAITMOHHBIX MaTepuayioB u3 ¢onma UBI]
OCYIIECTBJISIETCS 10 TIPEIBAPUTEILHON JOTOBOpEHHOCTH ¢ paboTHUKamu MBI ¢ o6s3aTenpHOM
3aMnMchio B GOpMYJISIp MOJIb30BATES.

8.12. I'pynmnoBsbie 3aHATHSA C YYAIIUMUCS TPOBOASATCS 110 MPEABAPUTEIHLHO COCTaBICHHOMY IpaduKy,
YTBEPKAEHHOMY 3aMECTHTENIEM IUPEKTOpa MO yueOHO-BOCIUTATENbHOM paboTe.

9. UB1] 00s13amn:
e CoOII0JaTh TOCYAAPCTBEHHBIC OMOIMOTEUHBIC CTAHIaPTHI U HOPMATHBHI;

e (opmupoBaTh GOHIIBI B COOTBETCTBUU C YTBEPKIEHHBIMU (De/iepaabHBIMU MEPEUHIMU YUEOHBIX
u3J1aHu#, 00pa3oBaTeIbHBIMU MpOrpaMMaMu 00111e00pa30BaTEIbHON OpraHU3allli,
UHTEpecaMu, NOTPEOHOCTSIMH U 3arpocaMu Beex kaTeropuid [lonb3oBareneit;

® U3BIMAaTh M PEATM30BBIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUHU C MHCTPYKIMEH 1O yUETY
oubaroTeyHoro GoHMa;

e o0ecreynBaTh COXPaHHOCTb HUCIIOJI30BAHUS HOCUTENEH HH(OpMALUU, UX CUCTEMATHU3AIIHIO,
pa3MelleHe U XpaHEHHUE;

e obecreunBaTh AocTyn [lonb3oBarensm Kk nHGopMaIMoHHBIM pecypcam MBL;

e npenocraButh [lonb3oBarensam MBIl BoO BpeMEHHOE 110Ib30BAHKE II€YATHYIO U JJIIEKTPOHHYIO
MPOAYKIUIO, HAITPUMED, YICOHUKH;

e uHdpopmuposats [loab3oBareneit o Buaax ycuyr, npenocrasisembix UBLI;
e BHeapATH B paboty MBI coBpemenHble 00pa3oBaTenbHbIe TEXHOJIOTHH;

e ucnosb3oBath KT B nensix cosepuieHCTBOBaHUS HH(DOPMALIMOHHO-O0MOIMOTpapruecKoro u
oubnuoTeuHoro oocyxuBanus [lonb3oBateneii;

¢ [PCHATCTBOBATH PACTIPOCTPAHCHUIO B I/IBH OKCTPEMHUCTCKUX MATCPUAJIOB, BKIIFOYCHHLBIX B
OHY6HHKOBaHHBIﬁ qDeI[epaJ'ILHLIfI CIIMCOK S3KCTPEMUCTCKUX MATCPUATIOB, 4 PABHO HUX
IIPpOU3BOJACTBO 0o XpaHCHHUC B LCIAX MACCOBOT'0 paCIIpOCTPAHCHUS;

® CO3/aBaTh U MOAJIEPKUBATH KOM(OPTHBIE ycinoBus it padboTsl [lonb3oBaTenei;

e o0ecreynBaTh peXUM padOThI B COOTBETCTBUHU ¢ ToTpeOHOCTsIMU [lonb30BaTeneit u pabotoit
YupexneHus;

® OTYUTHIBATHCA B YCTAHOBJIEHHOM IMOPSAJKE MEepe]] pyKOBOAUTENIEM Y UPEXKICHHS U OPraHAMH
CTaTUCTUKHU B MOPSAKE, IPEAYCMOTPEHHOM JIEHUCTBYIOIIHUM 3aKOHOAATEILCTBOM U
ydpeauTenbHbIMU fokyMeHTamu MBI,



